WEBEX SETUP MANUAL (FOR HOSTS/JUDGES/PRESENTERS)

« Please click on the link below respective to your registered Room to register as
presenter.

Opening Ceremony
https://upm.webex.com/upm/onstage/g.php?MTID=ef62e9ac355bcc3298cf5a5ae8d6566e5

Room 1
https://upm.webex.com/upm/onstage/q.php?MTID=e405c50c6b64664a19f38281356abfe09

Room 2
https://upm.webex.com/upm/onstage/q.php?MTID=e9efc3220c58877a3c3e23e9aecd8c503

Room 3
https://upm.webex.com/upm/onstage/q.php?MTID=e04bddc6705ff68144d98160002558c56

Room 4
https://upm.webex.com/upm/onstage/q.php?MTID=e32fd3df2149c92efbd1c7ba7814803ff

Room 5
https://upm.webex.com/upm/onstage/q.php?MTID=ee103ea62b056b11b3d15b605b0561eb5

Room 6
https://upm.webex.com/upm/onstage/q.php?MTID=e3350d600b371482aefe52b9b81bb7218

Room 7
https://upm.webex.com/upm/onstage/q.php?MTID=e85759b6ce2d1232bd676ae31290bf20f

Closing Ceremony
https://upm.webex.com/upm/onstage/q.php?MTID=e1b211fece394b314e63b07a273e52cb6




Once the link is clicked, you will be brought to the page below to complete the

[ )
registration. Please fill in your emails and details as per your registration with the
V-MTC secretariat at the Join Event Now as Panelist section.

&)

Event Information: Cluster1: Glass & Ceramic

English : Kuala Lumpur Time

Event status: Started Join Event Now as Panelist

Date and time: Wednesday, September 2, 2020 8:15 am
Malaysia Time (Kuala Lumpur, GMT+08:00)
Change time zone

To join this event as a panelist, provide the following information.

First name:

Program: Virtual MTC 4.0
Duration: 9 hours Last name:
Description: Cluster1: Glass & Ceramic Email address:

Once you click Submit, you will be brought to the following page to go the
Webex Application. If you have problem Starting Webex, click on Run a
temporary application to join the conference

Starting Webex...
J

Still having trouble? Run a temporary application to join this meeting immediately



o The Webex installation will be done automatically by the browser

Meet face to face. Wherever you are.

« If you use Chrome, you need to add add-on extension to the browser by clicking
the green Add Webex to Chrome button

Step 1 of 2: Add Webex to Chrome

Follow this one-time process to join all Webex meetings quickly.

o Cisco Webex Extension
Add Webex to Chrome

Select Add Webex to Chrome. ct Add to Chrome in the Chrome store.

Add Webex to Chrome

Don't want to use an extension? Run a temporary application to join this meeting.




On the Chrome extension page, click Add to chrome blue button

Home > Extensions > Cisco Webex Extension

o Cisco Webex Extension

Offered by: webex.com

Tk 2,327 | Social & Communication = & 10,000,000+ users

Overview Reviews Support Related

Once the pop-up of Add “Cisco Webex Extension” appears, click Add
Extension

C @& chrome.google.com/webstore/detail/cisco-webex-extension/jlhmfgmfgeifomenelglieieghnjghma

Add "Cisco Webex Extension”?
£~ chrome web store Q 5co Webex xtension

It can:
Home > Extensions > CiscoWebex Ext Read and change all your data on the websites you visit

Communicate with cooperating native applications

Add extension

* %y 2,327 ‘ Social & Communication | & 10,000,000+ users

o Cisco Webex Exi

Offered by: webex.com




Once extension is added, you need to install the Cisco Webex add-on exe file
downloaded to your PC

Step 2 of 2: Install the Cisco Webex add-on

Open the cisco_webEx-Add-on.exe file.

Q Cisco_WebEx Add...exe ) ©

e Al

Still having trouble? the ac igain or temy tion to join this meeting immediately.

Showall X

The installation of Webex application should be started after that

Starting Webex...

Q Cisco Webex Event X

Building your presentation screen...

6%



Once installation done, you will enter the conference room and please click Join
Event to confirm your attendance.

LJ Q Cisco Webex Events

Cluster1: Glass & Ceramic

New Audio and Video Preview Window ol i

Now you can check and adjust your audio and video settings before
you join the meeting

[ Y

Join Event

S Use video system €3 Use computer for audio v <) Internal Speak...

Once you are in the conference room, wait for instruction from Host

[ NoN Q Cisco Webex Events g | Connected ®

) Nurisya Mohd Shah (Host) & v Q&A *
:

Ny v e E) . e Ali(0)

elect a question and then type your a
There's a 256-character limit




WEBEX VIRTUAL BACKGROUND

Presenters and panels can download and use the following virtual background
during presentation:

https://drive.google.com/file/d/1ra6rvOPNXvJVLzbg90OXGtOrl-bzSa2uT/view?usp=sharing

To apply the virtual background, on Webex application, go to Communicate
menu, apply Change Virtual Background

Q) Cisco Webex Events  Hide menu bar A 0 Connected o - O x
Eile Edit Share View Participant Event Help

> Q&A

Connect to a Device...

Then go to = sign at the Change Virtual Background

Camera

Camera

Integrated Webcam v

# Change virtual background A

at is greater than

Choose the downloaded Virtual Background image file to apply the changes



5 ) Choose a background image X

Look in: I ¥ Downloads M ‘ e ? @~
;I Name Date modified Type
Today (3)
Quickaccess (] virtual Background Webex V-MTC (2) 26/8/2020 11:50 PM PNG File
- |w] Virtual Background Webex V-MTC (1) 26/8/2020 11:46 PM PNG File
- EI Virtual Background Webex V-MTC 26/8/2020 11:46 PM PNG File
Desktop . .
Earlier this month (1)
7‘ Hvideos - Shortcut 6/8/2020 11:10 AM Shortcut
Libraries Last month (3)
o @ download (2) 10/7/2020 8:32 PM PNG File
" . =] download (1) 4/7/2020 5:16 PM PNG File
[ This PC [&] download 3/7/2020 6:42 PM PNG File
¢ :
Network
File name: v] [ open |
Files oftype: ‘ Image files(* jpg. * jpeg. or * png) . ‘ [ Cancel ‘
0
Blur
Bjma

Now you should have the virtual background of MTC 4.0 applied.

Camera

Camera

Integrated Webcam v

Preview
# Change virtual background A
@ 0
None Blur

.Es K poay e |




If you have any inquiries regarding the SOP and the presenter's name in the tentative,
please do not hesitate to contact us. The latest information will be updated in the
official V-MTC 4.0 2020 Conference website.

Thank you very much and have a good day ahead.
Regards,

Secretariat

v-MTC 4.0 2020

Department of Physics, Faculty of Science
Universiti Putra Malaysia

43400 UPM Serdang

Selangor Darul Ehsan

MALAYSIA



